Style sheet for Sanx’s MUD Client user manual
A
abbreviations
Spell out on first reference and include abbreviation in parentheses. Do not use periods. 
auto-login (noun)
Hyphenate
auto login (verb)
Do not hyphenate
B
bold
Bold H1s, H2s, H3s, and GUI elements
bulleted list
End each entry with a period unless all entries are fragments.
button
Refer to a program button only by its label without using the word button. If the word button is needed with the label for clarity, button is lowercase. The button name should be bold, italic, Cambria 11 pt. font. 
	Example: Click Submit.
C
capitalization
Do not use all caps. For exceptions, see MOO and MUD. Use sentence case for headings (H1), subheads (H2, H3), and all other copy. 
captions 
All captions should be bold black 11pt. Cambria. Figure captions appear after below figures. Table captions appear above tables.
chapters 
A page break must be inserted before each new chapter.
choose
Use choose when the user must make a decision between two or more items (such as colours).
click
Use click instead of select to refer to the user action of issuing a command or setting an option.
	Example: Click Connect. 
click on
Do not use.
colour
British spelling
customisable 
British spelling
D
deselect 
Do not use; use Cancel the selection.
dialog box
Match GUI case. If inconsistent, use sentence case. Bold the name of the dialog box. Include the words dialog box.
double-click
Hyphenate
download now
Bold, sentence case
E
e.g. 
Do not use; use such as instead.
enter 
Used to describe a user typing information into a text or numeric field.
exclamation point
Do not use.
F
field
User box instead. The field name should be bold, italic, Cambria 11 pt. font. 
	Example: Type in the Macros box.

file names
Match the case used by the original file, bold
folder names
Match the case used by the original file, bold
G
guide
Do not use.
I
interface element
Title case, bold, italic, Cambria 11pt. Only applies Sanx’s MUD Client GUI elements such as buttons and tabs. Other interface elements, such as Windows OS or web page elements, are title case, bold, roman, 10pt. Calibri.
L
login (noun or adjective)
Use instead of sign in.  
log in (verb)
Use instead of sign in or sign on.
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manual
Use the word manual instead of guide.
menu names
Title case, bold
MOO 
All caps, no periods (stands for MUD, object oriented)
MOO’s
Do not use; use MOOs instead.
MUD
All caps, no periods (stands for multi-user domain/dungeon)
MUD’s
Do not use unless denoting possession; use MUDs instead.
P
Personalise
British spelling
program
Use when referring directly to Sanx’s MUD Client.
S
Sanx
Sentence case
Sanx’s Mud Client
Title case. Use when referring to the program. Never Sanxs’.
SanxMUD
Do not use. 
select
Use select to refer to marking text, cells, and similar items that will be subject to a user action, such as copying text. Use select when instructing users to make a selection from a menu.
sign in or sign on
Do not use.
software
Do not use the word software.
T
tab
When referring to a program element such as a tab, bold the name and refer directly to the element. The tab name should be italic Cambria 11 pt. font. In general, do not include the word tab.
Example: Click Display to change the font. 
U
URLs
All lowercase, include http://. If necessary, break long URLs before a forward slash. Do not hyphenate.
W
web
Sentence case
website
One word, sentence case
window
Lowercase when referring to an interface element
Windows
Title case when referring to Microsoft’s operating system
Numbers
numbers
Do not spell out numbers. Revise sentences so they don’t begin with numbers.
large numbers
Do not use a comma in numbers less than 9999.
Styles
chapter headings (H1)
Begin with a gerund when possible, no end punctuation, bold, 16pt. Cambria, dark red, expanded by 0.25pt., 15pt. before and 2 pt. after, sentence case, 0.5pt. solid line bottom border in black
graphics
Graphics may be used to draw the user’s attention, such as when he or she needs to know about an important warning, tip, or note. Graphics must be simple and easily understood.
heading 2 (H2)
Begin with a gerund when possible, no end punctuation, bold, 12pt. Calibri, black, sentence case, 12pt. before and 6pt. after
heading 3 (H3)
Begin with an infinitive when possible, no end punctuation, bold, italic, 10pt. Calibri, black, sentence case
labels
Title case, bold, 10pt. Calibri
lists
Indent 2ems. End each entry with a period unless all entries are fragments.
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Roman, 10pt. Calibri, black
notes
Include note icon and 1pt. dark red border around the entire paragraph.
table of contents
Heading: bold, roman, 16pt. Cambria, dark red
Level 1: bold, roman, 11pt. Calibri, black
Level 2: roman, 11pt. Calibri, black
Level 3: italic, 11pt. Calibri, black
tabs
Title case, bold, 11pt. Cambria
tips
Include tip icon and 1pt. dark red border around the entire paragraph.
user manual title
Title case, bold, 26pt. Cambria
user paths
Represented with > symbol (Edit > Copy) 
warnings
Include warning icon and 1pt. dark red border around the entire paragraph.
Miscellaneous
English
Use British English.
Version number
Do not use a v in front of the program version number.
